BID BOARD NOTICE

PROCURMENT ID NUMBER:   

ISSUE DATE:  

TITLE:  
DUE DATE:   
_____________________________________________________________________

THIS SOLICITATION SHALL BE MADE IN ACCORDANCE WITH THE SMALL PROCUREMENT REGULATIONS DESCRIBED IN COMAR 21.05.07

_____________________________________________________________________

Brief Description of Services:

The _____________________________________________ is seeking the services of a vendor to provide ____________________________________________________________________  for the period of___________________ to _______________________.

I.
PROCUREMENT OBJECTIVES
A.
Issuing Office
Maryland Department of Health 

201 West Preston Street

Baltimore, Maryland 21201



The Contract Monitor for this solicitation:



_____________________


_____________________



201 West Preston Street



Baltimore, Maryland 21201

(410) 767- _______             Fax (410) _________________           

Email: _________________@maryland.gov
The sole point of contact in the State for purposes of this solicitation is the Contract Officer.

B.
Submission Deadline


An original copy of the bids MUST be received at the Issuing Office listed above by ____a/p.m. Eastern Time on ___________ in order to be considered.

Bidders who mail bids should allow sufficient mail transit time to ensure timely receipt by the Issuing Office.  

II.
GENERAL INFORMATION FOR VENDORS
A.
Contract
1.
The contract resulting from this solicitation shall be a fixed price contract, beginning _______________.

2.
The Department reserves the right to reduce or withhold contract payment in the event the Contractor does not provide the Department with all required deliverables within the time frame specified in the contract or in the event that the Contractor otherwise materially breaches the terms and conditions of the contract.

B.
Submission of Bids
Bidders MUST submit bid in an enveloped to be labeled “Bid”.  The bid must contain the bidder’s name, bid due date and time.

Faxed bids will not be accepted for this solicitation.   
There will be a pre-bid conference held on ____________________, ___________, 2013 at ______a/pm. Conference Room or Building_________________., Baltimore, Md.
C.
Vendor Experience and References
The vendor MUST list three references in the transmittal letter.

D.
Transmittal Letter
A transmittal letter prepared on the Bidder’s business stationary MUST accompany the bid.  The purpose of this letter is to transmit the bid and references; therefore, it should be brief.  The letter shall be signed by an individual or corporate officer who is authorized to bind his firm to all statements, including services, material availability, timeliness and prices contained in the bid.


E.
Selection Process
The contract resulting from this solicitation shall be awarded to the responsible and responsive bidder whose bid meets the requirements noted in this solicitation document, and is the most favorable bid price (lowest cost).     
III.      TECHNICAL SPECIFICATIONS

A.
SCOPE

BID PAGE
Price is based on Section III Technical Specifications





TOTAL BASE PRICE                     $__________

Bid Price Authorized by:

Name/Title____________________________________________________

_____________________________________________________________

Signature________________________________Date_________________

Address______________________________________________________

City, State, Zip________________________________________________

Federal ID #:__________________________________________________

Phone Number/Fax Number______________________________________

eMM#_______________________________________________________

E-mail Address________________________________________________

.
THE STATE OF MARYLAND ENCOURAGES
MINORITY BUSINESS ENTERPRISES TO
PARTICIPATE IN THIS PROCUREMENT PROCESS.

PAGE  
4

