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Client Database (CDB) Guidance #43:  Printing CDB Reports for Client Records
Policy: 

Local program staff is to print and maintain hard copies of client-based reports from the Client Database (CDB) in each CRF-CPEST Client’s Clinical Record.
Procedure:

1. Core Client Report –Print the most up to date report per cycle. (i.e., if client has 3 cycles, 3 reports are to be copied and maintained in the client’s record.).
2. Cycle Report (one report per each targeted cancer cycle) – Print the most up-to-date cycle report for each cancer in which client is enrolled per cycle. (i.e., if client has 3 cycles of Colorectal cancer screening, 3 cycle reports should be printed and maintained in the client’s medical chart; prior copies that are not the most up-to-date may be shredded).
3. Client Summary Report – Print and maintain only the current version. (Print/maintain only one per client in the client record; it is best to print and file this one-page report in the medical chart at the end of each cycle. Prior copies that are not the most up-to-date may be shredded.)
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