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DEPARTMENT OF HEALTH &MENTAL HYGIENE 
HEALTH CARE FINANCING..OSOP.. SYSTEMS AND OPERATIONS ADMINISTRATION 

IJl"f'll1lfJ:lm has been transferred from the Beneficiary Services Admini 
o erations Administration. Item 4 schedule 2427 is hereb 

Item Description Retention Period & 

8 

IAdd the following to schedule 2428. 

SA.. Active maintained 
alphabetically name containing 
individual from various 
medical information charts on 
patient documents such Income 
Tax statements, Medicare notice of eligibility, 
etc. 

SB.lnactive KDP ReC:iDient Files maintained 
alphabetically name containing 
individual various 
medical charts on 
patient such Income 
Tax notice of eligibility, 
etc. 

B.A Retain in office until case is 
I"\Q/'V\Irt"lQC!' inactive. Retain in <:!t"" ..<=1 .... O 

from closed date, and until all 
requirements have been met, then rI.o..,·t ....." 

storage for six (6) 
are 

APPROVED: :(DHMH Official) AUTHORIZED: : (STATE ARCHIVES)DATE:: 

SIGNATURE: SIGNATURE: 
CHARLES LEHMAN, exECUTIVE DIRECTOR, OSOP EDWARD CPAPENFUSE,JR, STAT 

(6) 

DGS 550-1 (DHMH 2002) 


